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Post-Graduate Certificate: 

Anti-Corruption Collective Action Certificate 

(ACA)2022 Programme 

Guidelines for the Application Procedure 

Admission Criteria 

Admission to the Anti-Corruption Collective Action Certificate (ACA) 2022 programme 
is open to candidates who satisfy the following criteria: 

• Member of the IACA Alumni Network (excluding applicants nominated by 
partner organizations, see point below). 

• Under the partnership modality, IACA offers institutions the possibility to 
nominate participants with projects with high impact potential. Interested 
organizations can contact IACA at collectiveaction@iaca.int 

• Undergraduate degree, equivalent to a bachelor’s degree. 

• A minimum of three years of relevant work experience or a proven history of 
academic research in areas related to anti-corruption and collective action. 
Specific experience includes anti-corruption advocacy in a given sector; a 
network that can support the implementation of a Collective Action project; 
and proven skills to undertake a Collective Action initiative. This includes but 
is not limited to: experience in project planning and implementation; 
experience in multi-stakeholder or collaborative activities, participatory 
approaches, and others. 

• Proficiency in written and spoken English. 

 

The programme is open to working professionals from various sectors including 
public sector, private sector, academia, NGOs, civil society and others. 

Additional criteria include the preliminary project proposal and motivation letter. 
Recommendations will also be considered. 

An interview with IACA staff by telephone, Zoom, or any other application as such will 
be required. 

Application Period 

The application deadline is 4 March 2022, 23:59 (CET). 

Application Procedure 

All applications must be submitted online and accompanied by scanned PDF copies 
of all required documents. Incomplete applications will not be considered. 

mailto:collectiveaction@iaca.int
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The application must be completed in English and accompanied by the following 
documents: 

• Online Project Proposal 

• Most up-to-date résumé or CV 

• Motivation letter 

• University diploma and, if issued in a language other than English, its certified 
translation 

• University grade transcript and, if issued in a language other than English, its 
certified translation 

• Proof of English language proficiency 

• Copy of the information page of the passport 

• Colour photo (in JPEG) 

In addition to the above documents, each applicant is required to arrange for two 
letters of recommendation. 

Step 1: Online Application 

Each applicant is required to provide the following personal information: 

• Full name (as it appears on the passport) 

• Date of birth 

• Gender (as it appears on the passport) 

• Citizenship 

• Second citizenship (if applicable) 

• Academic title or rank, e.g. Dr., Col., etc. (if applicable) 

• Country/jurisdiction of residence. 

• Languages (optional) 

• Primary phone number including country code and area code. 

• Secondary phone number (same as above) (optional) 

• Email address 

• Field of employment (if you choose “Other” or “Student”, please provide more 
information in the blank field of the same section) 

• Your title or position 

• Employer (please provide the full name of the organization, not just an 
abbreviation) (optional) 

• Employer’s full mailing address (optional) 

• Employer’s email address (optional) 
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• Are you an IACA alumna/alumnus? Please indicate the programme in which 
you have participated. 

• Indicate the name of the organization that is nominating you for this 
programme (only for participants under the partnership modality) 

Should any of the above-mentioned information change in the future, please inform 
us promptly at collectiveaction@iaca.int. 

Additional Information 

In the last section of the application form please list any health conditions, etc., which 
may affect your studies. 

IACA does not discriminate based on physical or other disabilities. The information 
you provide will be kept confidential and used only for administrative purposes. This 
information will not be used in the selection process. 

Step 2: Online Project Proposal 

Detailed instructions for submitting the Online Project Proposal can be found in the 
corresponding section of the application form. A project proposal example is 
available here. Applicants are requested to describe: 

• Name of project 

• Executive summary 

• Project area 

• Corruption problem to address 

• Project stakeholders 

• Overall goal 

• Objectives 

• Activities 

• Activities to ensure continuity and sustainability after certification completion 

Step  3:  Uploading  Required  Documents 

Upload all required documents in PDF format. Documents in other formats, except 
the photo which must be submitted in JPEG, will not be accepted. 

1. Most-up-to-date Résumé or Curriculum Vitae 

Provide a concise résumé or CV describing your education, work experience, and 
skills relevant to the ACA Certificate, in particular your experience in anti-corruption 
advocacy in a given sector; information about your network that can support the 
implementation of a Collective Action project; and your skills to undertake a 
Collective Action initiative (this includes but is not limited to: experience in project 
planning and implementation; experience in multi-stakeholder or collaborative 
activities, participatory approaches, and others). Do not include information   on 
your secondary school education, non-degree short-term courses and trainings, 

or any other information irrelevant to your application for the ACA 
Certificate. 

mailto:collectiveaction@iaca.int
IACA_ACA_ProjectProposalExample_01122021.pdf


4  

2. Motivation letter (750 words maximum) 

Explain why you are a good candidate for the ACA Certificate and describe your 
interest in anti-corruption collective action in your chosen area of focus. Briefly outline 
your advocacy experience, your network, and your proven skills to undertake a 
Collective Action initiative. 

3. University Diploma 

Upload a certified copy of your university diploma. The diploma must clearly indicate 
that a Bachelor’s or equivalent degree has been conferred. It must also state the date 
when the degree was awarded. 

If you have not yet completed your Bachelor’s degree, you may still apply, as long as 
you receive your degree before the start of the ACA 2022 programme. 

If you hold an advanced degree (Master’s, PhD, etc.), please provide a copy of 
the corresponding diploma as well. 

4. University Grade Transcript 

Upload your official university grade transcript. Official transcripts are signed and 
stamped documents issued by the university. 

The transcript must include all courses that you completed, as well as the grades you 
received. A list of courses without grades, whether issued by the university or 
compiled by yourself, will not be accepted. 

If you hold an advanced degree (Master’s, PhD, etc.), please provide a copy of 
the corresponding transcript as well. 

5. Translations 

If any of your documents are in a language other than English, please provide an 
official or certified English translation. This can be a translation done by the university 
itself and bearing its official stamp or translation done by a certified translator. 
Unofficial/uncertified translations will not be accepted. 

6. Proof of English Language Proficiency 

The language of instruction at IACA is English. All applicants must be fluent in both 
spoken and written English in order to effectively participate in the programme. 
Applicants who are advanced English speakers but whose mother tongue is not 
English are required to provide proof of their English proficiency. Such proof must be 
furnished by one of the methods outlined below. The English test results should not 
be more than two years old as of the date of application: 

• Test of English as a Foreign Language (TOEFL) 

o Overall score required: 
▪ Paper-based: 600 
▪ Computer-based: 250 
▪ Internet-based: 100 

o IACA’s institutional TOEFL code is 3052 

• IELTS test 

o Overall score required: 7.0 
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• Cambridge Certificate in Advanced English 

o Overall score required: 185 – 190, no less than 176 in each category 

• An academic degree from an internationally recognized university where 
English was the language of instruction 

• Proof of completion of at least two years of full-time education in a tertiary 
institution where the language of instruction was English 

• Proof of having at least two years of full-time employment in an organization 
or company where English was the working language. 

7. Passport Information Page 

Upload a scanned copy of the information page of your passport in PDF format. If you 
have dual citizenship, please upload copies of both passports. 

8. Colour Photo 

Upload a colour photo in JPEG format - 150 dpi, maximum size 3 MB. 

Step 4: Letters of Recommendation 

Each applicant is required to arrange for two letters of recommendation to be either 
uploaded or sent directly by the references from their institutional email addresses 
to collectiveaction@iaca.int. If the referee has given a copy to the applicant, details of 
the referee need to be provided. 

Letters of recommendation should be written by persons who are well positioned to 
assess the applicant's qualifications for the ACA programme. Both references may not 
be from the same organization. 

We strongly recommend that letters of recommendation include, as a minimum, the 
following information: 

• In what capacity and for how long has the reference known the applicant 

• The applicant’s analytical, reasoning, and critical thinking abilities 

• The applicant’s leadership potential 

• The applicant’s academic potential for successful completion of the ACA 
programme 

• The applicant’s advocacy skills, network that can support their collective action 
activities, and proven capacities to undertake a Collective Action initiative. 

• The applicant’s oral and written communication skills, and overall proficiency 
in English 

• Any other information the reference considers relevant to the application. 

Participation Costs 

The ACA 2022 programme is fully funded, so it is only open for a limited number of 
eligible candidates whose projects have impact potential in Least Developed 
Countries (LDCs), as defined by the United Nations, and in Lower – Middle - and Upper- 
Middle-Income Economies, listed under the World Bank Classification of Countries by 
Income. 

mailto:collectiveaction@iaca.int
https://www.un.org/development/desa/dpad/wp-content/uploads/sites/45/publication/ldc_list.pdf
https://www.un.org/development/desa/dpad/wp-content/uploads/sites/45/publication/ldc_list.pdf
https://datahelpdesk.worldbank.org/knowledgebase/articles/906519-world-bank-country-and-lending-groups
https://datahelpdesk.worldbank.org/knowledgebase/articles/906519-world-bank-country-and-lending-groups
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All beneficiaries will be selected based on their merits, their impact potential and on 
a competitive basis. IACA keeps the right to select the best candidates for the 
programme, keeping in mind geographical, sectoral, and professional backgrounds, 
diversity as well as gender balance. 

Completing the Application and General 
Information 

The submission of the application form will generate an automatic message with a 
unique reference number. Please refer to this number in all further correspondence 
with IACA. Once you provide all required documents, you will receive a message from 
the ACA office confirming that the application package is complete. 

Incomplete applications will not be considered. Responsibility for the timely and 
orderly submission of all required documents, including letters of recommendation, 
rests solely with the applicant. 

Submission of the application does not amount to the right to participate in the ACA 
programme nor does it give right to an interview. 

In case of the submission of false or fraudulent documents, statements or 
information, the applicant will be disqualified from the application process. 

IACA may verify any information provided by the applicant. At the discretion of IACA, 
applicants may be required to submit certified hard copies of any document(s). 

Documents submitted to IACA will not be returned to applicants. 

All application-related information will be kept strictly confidential and used solely 
for IACA’s administrative purposes. 

IACA may conduct a tele-interview with the applicants who are being considered for 
admission. Only shortlisted candidates will be contacted for an interview. 

Contact Us 

If you have any questions regarding the ACA programme or the application process, 
email us at collectiveaction@iaca.int or call +43 2236 710 718 123 

mailto:collectiveaction@iaca.int

